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1. Answer any four (4) questions. 

2. Each question carries a total of 25 marks. 
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1. Explain the application of the Records Life Cycle model in managing archives and manuscripts. 

[25 marks] 

2. Discuss the importance of keeping archives and manuscripts. [25 marks] 

3. Analyse the contents of an Accessions Register. [25 marks] 

4. With reference to the General International Standard Archival Description I SAD (G) answer the 

following: 

(a) Identify the six (6) mandatory elements in the Identity Statement Area. [12 marks] 

(b) Explain the Multilevel rule for archival description. [5 marks] 

(c) List five (5) levels of arrangement. [5marks] 

(d) Briefly outline the objective of biographical note and administrative history in archival 

description. [3 marks] 

[Total 25 marks] 

5. Discuss the application of Information Communication Technologies (ICTs) and the use of the 

Internet in archival outreach. [25 marks] 

6. Describe any five (5) provisions of the Codes of Ethics as provided by International Council on 

Archives (ICA). [25 marks] 
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